ASTHMA POLICY
Mandatory – Quality Area 2
PURPOSE
This policy will outline the procedures to:
• Ensure educators, staff and parents/guardians are aware of their obligations and the best
practice management of asthma at Goulburn Region Preschool Association Inc.
• Ensure that all necessary information for the effective management of children with asthma
enrolled at Goulburn Region Preschool Association Inc is collected and recorded so that
these children receive appropriate attention when required.
• Respond to the needs of children who have not been diagnosed with asthma and who
experience breathing difficulties (suspected asthma attack) at the centre.
POLICY STATEMENT
1. VALUES
Goulburn Region Preschool Association Inc is committed to:
• Providing a safe and healthy environment for all children enrolled at the centre.
• Providing an environment in which all children with asthma can participate to their full
potential.
• Providing a clear set of guidelines and procedures to be followed regarding the management
of asthma.
• Educating and raising awareness about asthma among educators, staff, parents/guardians,
and any other person(s) dealing with children enrolled at the centre.
2. SCOPE
This policy applies to the Approved Provider, Nominated Supervisor, , educators, staff, students
on placement, volunteers, parents/guardians, children and others attending the programs and
activities of Goulburn Region Preschool Association Inc.
Asthma management should be viewed as a shared responsibility. While Goulburn Region
Preschool Association Inc recognises its duty of care towards children with asthma during
their time at the centre, the responsibility for ongoing asthma management rests with the
child’s family and medical practitioner.
3. PROCEDURES
The Approved Provider is responsible for:
• Ensuring that all staff and volunteers have access to this policy and have a clear
understanding of the procedures and practices outlined within.
• Providing approved Emergency Asthma Management (EAM) training (refer to Definitions) to
staff as required under the National Regulations.
• Ensuring that staff member with current approved Emergency Asthma Management (EAM)
training (refer to Definitions) is on duty at all times as required by the regulation the centre
is operating under at the time.

• Ensuring the details of approved Emergency Asthma Management (EAM) training (refer to
Definitions) are included on the staff record (refer to Definitions).
• Ensuring that all children with asthma have an Asthma Action Plan
• ensuring a medication record is kept for each child to whom medication is to be
administered by the centre (Regulation 92).
• Ensuring parents/guardians of all children with asthma provide reliever medication and a
spacer (including a child’s face mask, if always required) their child is attending the centre.
• Ensure that all staff are aware of and implement the asthma first aid procedure (refer to
attachment 1) consistent with national recommendations.
• Ensuring adequate provision and maintenance of asthma first aid kits (refer to Definitions)
• Ensuring the expiry date of reliever medication is checked regularly and replaced when
required, and that spacers and face masks are replaced after every use.
• Facilitating communication between management, educators, staff, and parents/guardians
regarding the GRPSA Asthma Policy and strategies.
• Ensuring that children with asthma are not discriminated against in any way and are able to
participate fully in all activities.
• Immediately communicating any concerns with parents/guardians regarding the
management of children with asthma at the centre.
• Ensuring that the centre meets the requirements to be recognised as an Asthma Friendly
Children’s Service (refer to Definitions) with The Asthma Foundation.
• Displaying Asthma Australia’s Asthma First Aid poster (refer to Sources and Attachment 3) in
key locations at the centre.
• Ensuring that medication is administered in accordance with the Administration of
Medication Policy.
• Ensuring that when medication has been administered to a child in an asthma emergency
without authorisation from the parent/guardian or authorised nominee, the
parent/guardian of the child and emergency services are notified as soon as is practicable
(Regulation 94).

All Early Childhood Staff are responsible for:
•

Identifying children with asthma during the enrolment process and informing staff.

•

Providing parents/guardians of children with asthma with a copy of the GRPSA Asthma
Policy upon enrolment of their child (Regulation 91).

• Providing parents/guardians with an Asthma Action Plan (refer to Attachment 2) to be
completed in consultation with, and signed by, a medical practitioner.
• Developing a Risk Minimisation Plan (refer to Attachment 4) for every child with asthma, in
consultation with parents/guardians.
• Ensuring that all educators approved first aid qualifications, anaphylaxis management
training and Emergency Asthma Management (EAM) training are current, meet the
requirements of the National Law (Section 169(4)) and National Regulations (Regulation
137), and are approved by ACECQA.
• Ensuring that medication is administered in accordance with the Administration of
Medication Policy.
• Ensuring that when medication has been administered to a child in an asthma emergency
without authorisation from the parent/guardian or authorised nominee, the
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parent/guardian of the child and /or emergency services are notified as soon as is
practicable (Regulation 94).
• Ensuring an asthma first aid kit (refer to Definitions) is taken on all excursions and other
offsite activities (refer to Excursions and Service Events Policy).
• Compiling a list of children with asthma and placing it in a secure, but readily accessible,
location known to all staff. This should include the Asthma Action Plan for each child.
• Ensuring that induction procedures for casual and relief staff include information about
children attending the centre who have been diagnosed with asthma, and the location of
their medication and action plans.
• Ensuring programmed activities and experiences take into consideration the individual
needs of all children, including any children with asthma.
• Ensuring that all staff are aware of the GRPSA Asthma Policy and asthma first aid procedure
(refer to Attachment 1).
• Ensuring that all staff can identify children displaying the symptoms of an asthma attack
and locate their personal medication, Asthma Action Plans, and the asthma first aid kit.
• Identifying and, where possible, minimising asthma triggers (refer to Definitions) as outlined
in the child’s Asthma Action Plan.
• Administering prescribed asthma medication in accordance with the child’s Asthma Action
Plan and the Administration of Medication Policy of the centre.
• Developing a Risk Minimisation Plan (refer to Attachment 4) for every child with asthma in
consultation with parents/guardians.
• Discussing with parents/guardians the requirements for completing the enrolment form and
medication record for their child.
• Consulting with the parents/guardians of children with asthma in relation to the health and
safety of their child, and the supervised management of the child’s asthma.
• Communicating any concerns to parents/guardians if a child’s asthma is limiting his/her
ability to participate fully in all activities.
• Ensuring that children with asthma are not discriminated against in any way and are able to
participate fully in all programs and activities at the centre.
Parents/guardians are responsible for:
• Reading the GRPSA Asthma Policy.
• Informing staff, either on enrolment or on initial diagnosis, that their child has asthma.
• Providing a copy of their child’s Asthma Action Plan to the centre and ensuring it has been
prepared in consultation with, and signed by, a medical practitioner. The Asthma Action
Plan should be reviewed and updated at least annually.
• Ensuring all details on their child’s enrolment form and medication record (refer to
Definitions) are completed prior to commencement at the centre.
• Working with staff to develop a Risk Minimisation Plan (refer to Attachment 4) for their
child.
• Always Providing an adequate supply of appropriate asthma medication and equipment for
their child.
• Notifying staff, in writing, of any changes to the information on the Asthma Action Plan,
enrolment form or medication record.
• Communicating regularly with educators/staff in relation to the ongoing health and
wellbeing of their child, and the management of their child’s asthma.
• Encouraging their child to learn about their asthma, and to communicate with centre staff if
they are unwell or experiencing asthma symptoms.
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Volunteers and students, while at the centre, are responsible for following this policy and
its procedures.
EVALUATION
To assess whether the values and purposes of the policy have been achieved, the Approved
Provider will:
• Regularly seek feedback from everyone affected by the policy regarding its effectiveness.
• Monitor the implementation, compliance, complaints, and incidents in relation to this policy.
• Keep the policy up to date with current legislation, research, policy, and best practice.
• Revise the policy and procedures as part of the GRPSA policy review cycle, or as required.
• Notify parents/guardians at least 14 days before making any changes to this policy or its
procedures.
ATTACHMENTS
• Attachment 1: Asthma First Aid Procedure
• Attachment 2: Asthma Action Plan
• Attachment 3: Asthma First Aid poster
• Attachment 4: Asthma Risk Minimisation Plan
• Attachment 5: Communication Plan
AUTHORISATION
This policy was adopted by the Approved Provider of Goulburn Region Preschool Association
Inc on 3rd September 2012.
Reviewed and adopted: 24th September 2016.
Reviewed and Attachment 5 added: 30th June 2017.
Reviewed and Adopted: May 2020.
Reviewed and Adopted: June 2020.
REVIEW DATE: JUNE 2023
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ATTACHMENT 1
Asthma First Aid Procedure
This Asthma First Aid Procedure has been reproduced from The Asthma Foundation Asthma &
the Child in Care Model Policy, Version 6.4, January 2012.
ASTHMA FIRST AID PROCEDURE
Follow the written first aid instructions on the child’s Asthma Action Plan, if available and
signed by a medical practitioner. If no specific and signed instructions are available, the
instructions are unclear, or the child does not have an Asthma Action Plan, begin the first aid
procedure outlined below.
Reliever medication is safe to administer to children, even if they do not have asthma, however
if there is no Asthma Action Plan you must also call emergency assistance to attend (000)
and notify the parent/carer of the child as soon as possible.
Call emergency assistance immediately (Dial 000)
• If the person is not breathing.
• If the person’s asthma suddenly becomes worse or is not improving.
• If the person is having an asthma attack and a blue reliever puffer is not available.
• If you are not sure it is asthma.
Step 1. Sit the person upright.
• Be calm and reassuring.
• Do not leave them alone.
(Send someone else to get the asthma first aid kit)
(Sitting the child in an upright position will make it easier for them to breathe)
Step 2. Give 4 puffs of blue reliever puffer medication.
• Use a spacer if there is one.
• Shake the puffer.
• Put 1 puff into the spacer.
• Take 4 breaths from spacer.
• Repeat until 4 puffs have been taken.
Remember: Shake, 1 puff, 4 breaths
(This medication is safe to administer and may be lifesaving)
Step 3. Wait 4 minutes.
If there is no improvement, give 4 more puffs as above.
Step 4. If there is still no improvement call emergency assistance (000)
• Say ambulance and that someone is having an asthma attack.
• Keep giving 4 puffs every 4 minutes until emergency assistance arrives.
(If calling Triple Zero (000) doesn’t work on your mobile phone, try 112).
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ATTACHMENT 2
Asthma Action Plan
This Asthma Action Plan is available for download from The Asthma Foundation
https://asthma.org.au/wp-content/uploads/About_Asthma/Schools/AACPED2018-Care-Plan-forSchools-A4_2019.pdf
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ATTACHMENT 3
Asthma First Aid poster
This poster is available for download from The Asthma Foundation website.
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Asthma Risk Minimisation Plan
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ATTACHMENT 5
Communication Plan
This is to be read in conjunction with the relevant policy.
PURPOSE
The Communication Plan will ensure all members of the centre are aware of the procedures
for the following circumstances:
• Prevention and management of a medical condition.
•

Understanding and supporting court orders.

Expectations of parents:
•

At the time of enrolment or (if later) diagnosis, all staff members will familiarise
themselves with the medical needs of the student. It is expected that the parent will
advise the centre without delay when a child is diagnosed by a medical practitioner as
being at risk of a medical condition. An Action Plan will be developed by their medical
practitioner and placed in the centre for easy access; this should clearly state where the
medication is located.

•

At the time of enrolment, or at the time when court orders are received by the centre,
all staff members will familiarise themselves with the orders, and if necessary, seek
clarification from an expert, such as a police officer.

•

A risk minimization plan will be written by the early childhood staff in consultation
with the parents.

•

Parents of children with a medical condition will be given a copy of the relevant policy
on notifying the centre of the medical condition.

•

In the case of anaphylaxis, a sign stating that a child with anaphylaxis is enrolled at the
centre and what the allergy is will displayed at the entrance of the centre.

•

Parents will also be notified regarding points in the risk minimisation plan that they
need to adhere to, such as hand washing before entering the centre.

•

Relief staff will be made aware of the plan and actions to take in case of all medical
conditions, or any instructions regarding court orders, on arrival at the centre before
commencing for the day.

•

All staff will be briefed regularly, regarding the children with medical conditions
especially the minimisation plans and first aid.

•

All changes to the risk minimisation plan or first aid, will be clearly changed on the
action plan and communicated clearly to all staff, working at the centre, as soon as
practicable after the change is made.

•

Any changes to court orders will be communicated clearly to all staff in the centre, as
soon as practicable after new documents have been received.
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